SAMPLE ACCOMMODATION
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[DATE]

ADDRESSEE
ADDRESS
CITY, STATE ZIP 

SENT VIA [US POSTAL SERVICE / FACSIMILE / ELECTRONIC COMMUNICATION]

Re: Request for Reasonable Accommodation

[GREETING]

	I am writing on behalf of my client, [CLIENT], regarding a request for a reasonable accommodation. My client is requesting a sign language interpreter be made available during the upcoming criminal court hearing scheduled for August 3 at 9:00 am. Mr./Ms. CLIENT has a disability as recognized under the Americans with Disabilities Act and the accommodation being sought is directly related to the disability. As a hearing-impaired individual, CLIENT is requesting the presence of the sign language interpreter to ensure he/she is able to fully participate meaningfully in the proceedings as is required for due process. 

	[INCLUDE ANY ADDITIONAL NECESSARY INFORMATION TO EXPLAIN THE NEED FOR THE ACCOMMODATION BEING REQUESTED OR TO TIE THE REQUEST TO THE DISABILITY]

	Please provide confirmation that the requested accommodation will be made available prior to the hearing date. 


						Regards,

						Attorney
